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OSP Justification Form
Sole Source Procurement
Complete all sections of this and follow the steps specified in the Sole Source Procurement Procedures. Email the completed form to the Office of State Procurement review mailbox at osp.review@arkansas.gov to ensure timely review.  
A sole source procurement may be awarded when the State Procurement Director determines that “it is not practicable to use other than the required or designated commodity or service.” Ark. Code Ann. § 19-61-507(a).    
[bookmark: Procurement_Unit_Requesting_Permission_t][bookmark: _Hlk167267664]Procurement Unit Requesting the Sole Source Procurement
Requesting Department:  Choose an item.
Requesting Division: Click here to enter text.  Purchasing Contact:  Click here to enter text. 
Phone Number:  Click here to enter text.  Email:  Click here to enter text.
[bookmark: _Hlk167267684]General Information
Description of Service/Commodity:  Click here to enter text.  
Vendor Name: Click here to enter text.
Contract Number (if available): Click here to enter text.  Total Projected Cost: Click here to enter text.
Start Date of Resulting Contract:  Click to enter date.  
Expiration Date of Resulting Contract:  Click to enter date.
[bookmark: STEP_1_–_General_Information]Why is the commodity/service needed?
Click here to enter text.  
How did the agency determine a lack of responsible competition exists for the commodity/service?
Click here to enter text.  
How did the agency determine the commodity/service can only be provided by one source?
Click here to enter text.  
Can requirements be modified so the commodity/service may be competitively bid? If not, why?  
Click here to enter text.  
Are there patent, copyright, or proprietary rights that make the required commodity/service unavailable from other sources? 
Click here to enter text.  
What would the requestor do if the commodity/service were no longer available? 
Click here to enter text.  
What program consideration details make the use of a Sole Source Procurement critical to the requestor?
Click here to enter text.  
Provide additional details as needed.
Click here to enter text.  

To Be Completed by the Office of State Procurement 
☐  Approved as submitted: It is not practicable to use a vendor other than the vendor submitted on this request. Contracting otherwise would not be in the best interest of the state. Given the circumstances of this procurement, a Sole Source procurement is justified under the terms submitted. 
☐  Approved with revisions: It is not practicable to use a vendor other than the vendor submitted on this request. Contracting otherwise would not be in the best interest of the state. Given the circumstances of this procurement, a Sole Source procurement is justified under the following revised terms:
Maximum Term Approved: Click here to enter text. 
Total Projected Cost Approved: Click here to enter text.
Other: Click here to enter text.

☐  Denied: The requestor has not submitted an acceptable rationale to justify the request and should utilize the appropriate method of procurement required by law.
Additional Comments  
Click here to enter text.
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