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Purpose:  Use this job aid to run reports that list evaluators, employees, and performance evalua�on 
results. 

1. Go to ZHR_AGENCY_PE_DETAIL 
2. The following selec�on screen will appear: 

 
a. Agency field will automa�cally populate with business areas based on user’s authoriza�ons. 

This field cannot be edited.  
b. Appraisal Year field is required to execute the report. The report format is derived from this 

selec�on. For example: 
- Selec�ng 2022 will display the format with 5 measures per group: 

 
- Selec�ng 2024 will display the format with 2 measures per group: 

 
c. Enter personnel numbers into the Evaluator or Employee No. fields as needed or execute 

report with these fields blank to run report agency-wide.  
3. Output 

a.   Basic employee and evaluator info:

 

 

 



b.   Employees performance evalua�on details: 

 


