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OSP Justification Form
Property Donation
Complete all sections and email the completed form to the Office of State Procurement review mailbox at osp.review@arkansas.gov to ensure timely review.  Incomplete sections will result in the request being returned or denied.  
[bookmark: Procurement_Unit_Requesting_Permission_t][bookmark: _Hlk167267664]Pursuant to Arkansas Procurement Rule, 19 CAR § 1-606(h), surplus commodities may be leased or donated to tax supported entities or non-profit organizations only after the owning agency submits a written request and the State Procurement Director grants approval. This rule also requires the request to identify the benefit to the public for proposed donations. 

Requestor’s Information
Requesting Department:  Choose an item.
Requesting Division: Click here to enter text.  Contact Person:  Click here to enter text. 
Phone Number:  Click here to enter text.  Email:  Click here to enter text.
[bookmark: _Hlk219289717][bookmark: _Hlk167267684]Property Information
Description of Equipment:  Click here to enter text.  
Serial or Property Number: Click here to enter text.
Condition of Property: Click here to enter text.  
Location of Property: Click here to enter text.  
Estimated Value: Click here to enter text.  
Date of Acquisition (if known):  Click to enter date.
[bookmark: STEP_1_–_General_Information]Name of the donee?
Click here to enter text.  
How did the agency select the donee?
Click here to enter text.  
Is the donee a tax-supported entity or non-profit organization? 
Click here to enter text.  
What benefit will the public receive from the donation of the property?
Click here to enter text.  
Provide additional details as needed.
Click here to enter text.  


To Be Completed by the Office of State Procurement 
☐  Approved as submitted: Approved as a donation to a tax-supported entity or a non-profit organization that serves a benefit to the public.
If approved, in accordance with Arkansas Procurement Rule, 19 CAR § 1-606(h)(4), please keep a copy of your original written request and this approval for your records.

☐  Denied: The donee is not a tax-supported entity or a non-profit organization.
☐  Denied: The donation does not serve a benefit to the public.
☐  Denied: The requestor has not submitted an acceptable rationale to justify the request.
Additional Comments  
Click here to enter text.

________________________________
Approver’s Signature
________________________________  
Date 
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