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Process Flow

Target Audience: Division Director, Secretary or As Assigned
Purpose: Process eSignatures using Docusign
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Process eSignhatures using Docusign
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Process eSignatures using Docusign (1 of 6)

Action: Process eSignatures using Docusign
Role: Division Director, Secretary or As Assigned
NOTE: Individual will receive an email with link to document requiring eSignature as assigned by Contract Managers.

Step | Action Taken &d Primary © Promotions 2, Social

Upon receipt of email, select Review
Document. Neelesh Sharm.. CED CW8504 - Main Agreement.docx - Neelesh Sharma sent you a document to review

« @@ O W BB »

John Smith sent you a document to review and sign.

Review Document

Hello Signers

Please review and sign this contract. The contract won't be effective right
after the signature until further notification. i
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Process eSignatures using Docusign (2 of 6)

Action: Process eSignatures using Docusign
Role: Division Director, Secretary or As Assigned

Step | Action Taken

Select | agree to use electronic records and

2 .
signatures.

3 Click Continue.
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W docusign

Review and continue

Message from Neelesh Sharma, State of Arkansas

Hello Signers

Please read the Electronic Record and Signature Disclosure.

@ | agree to use electronic records and signatures. * °

English (US) v

Other Options v

- b
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Process eSignatures using Docusign (3 of 6) )

Action: Process eSignatures using Docusign
Role: Division Director, Secretary or As Assigned

Step | Action Taken

4 Select Start.
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Review and complete

DEMONSTRATION DOCUMENT ONLY

Docusign Envelope ID: 35522393-B2A7-8C90-816F-C2BA56251399 PROVIDED BY DOCUSIGN ONLINE SIGNING SERVICE

999 3rd Ave, Suite 1700 - Seattie - Washington 98104 « (206) 219-0200

www.docusign.com

CW8504
DHS - All Divisions

ARKANSAS DEPARTMENT of HUMAN SERVICES
SUBGRANT PASSTHROUGH AGREEMENT

SUB-GRANT # (Contract Action # ) is entered into between the State of Arkansas, Department of Human
Services, Division of Choose an item

The Arkansas Department of Human Services (the “Department™) has the authority under the below referenced
Grant funding to make payments to eligible subgrant recipients. The Department is a Recipient of Grant funds and
has the authority to transfer such Funds to the Subrecipient as a subaward under the terms and conditions outlined
herein.

The Subrecipient certifies that it has the legal authority to receive the Funds under this Agreement and it certifies
that the undersigned person has the authority to legally execute and bind the Subrecipient to the terms of this Agreement

SUBRECIPIENT INFORMATION:

July 2026 7



Process eSignatures using Docusign (4 of 6)

Action: Process eSignatures using Docusign
Role: Division Director, Secretary or As Assigned

Review and complete

Signed by

Step | Action Taken

Scroll down document after review and Click e | 2/19/2026
. o O
5 Sign. NOTE: The Title is prepopulated but can = o
Signature S Date
be changed as needed.
John Travolta Sr. Manager
Printed Name of Recipient Authorized Representative Title

heguied Sign Here bR OGRAM AUTHORIZED REPRESENTATVE

S
'Sizg arire ~ Date
Agency Director Test User00l1
‘Printed Name of DHS Authorized Represetilhln'c Title
Powered by & docusign English (US) v  Terms of Use Privocy
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Process eSignatures using Docusign (5 of 6)

Action: Process eSignatures using Docusign
Role: Division Director, Secretary or As Assigned

. X
Step | Action Taken Adopt Your Signature

6 Confirm your Name and Initials.
&~
OPTIONAL: Use Select Style, Draw or Upload . - , o
i K Confirm your name, initials, and signature.
7 to customize and/or add a signature. NOTE:
the default option and settings can be used Full Name * Initials *
without any changes, if desired. Agency Director Test UserO01 ADTU
8 Once any changes are complete, select
Adopt and Sign. SELECT STYLE DRAW  UPLOAD o
PREVIEW Change Style
Signed by: DS
[ﬂ@uw? Dindor Tut Usiroo ERUTU
01ASCBDC7B5B478... v

By selecting Adopt and Sign, | agree that the signature and initials will be the electronic representation of my signature and initials for all purposes when | (or my

agent) use them on documents, including legally binding contracts.

o Adopt and Sign Cancel
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Process eSignatures using Docusign (6 of 6)

Action: Process eSignatures using Docusign
Role: Division Director, Secretary or As Assigned

Step | Action Taken Review and complete

9 OPTIONAL: You can change the prepopulated
title, if needed.
Select Finish. This completes the signature
10
task for the document.

IIIIHHHHIIII
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Segrad by

3O\

2/19/2026

3 — oan ™o n.
Signature Date

John Travolta Sr. Manager

Pnnted Name of Recipient Authonzed Representative Tutle

SIGNATURE OF DHS PROGRAM AUTHORIZED REPRESENTATVE

Sagred by
@Twy Dinder Ted Usroon 2/19/2026
Signatire o s

Agency Director Test User00l o

Ready Sl @
Finish
You've completed the required fields. Review your work, then select Finish.
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