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Purpose: Use this job aid to complete an eLearning course to receive credit.

1. After completing an eLearning course, the user clicks Confirm Completion and this message appears.
This shows the end user did not complete the course.
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You have not met all required content for this course. Required content must be completed before you can
confirm completion.

How to Complete an eLearning course

2. The Conclusion page appears at the near the end of the course. Click Next.

[ELEARNING] 1.2 PROCUREMENT OVERVIEW (OSP)

PAGE 47 OF 48: CONTENT

CONCLUSION

Congratulations on completing the second class of the State
Procurement Training and Certification Program, 1.2 Procurement
Overview.

To receive credit for this class, please certify your completion to the right.

To better understand the direction provided in the next certification
class, it is helpful to first complete the AASIS Basic Navigation class.

3. The Course Material Acknowledgement appears. Important: The end user must click Continue. Scroll
down to locate the Continue button.

completion for total completion of the learning path.
Once you start the acknowledgment, you cannot go backward to other areas of the course.

Directions: Click Continue to begin the assessment.
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4. Select an answer.

a. Select YES! The end user RECEIVES credit for completing the course.

b. If NO, then the end user DOES NOT receive any credit for completing the course.
5. Click Continue.

PRO R o K OSSP
Question 1 of 1

Directions: Select your answer. Click the Continue button to submit your answer.

| have reviewed all of the material presented in this course. | understand that | can review this
course again at any time as a refresher.

® Yes! | want credit for understanding the information in this course.

O No, | do not want credit for this course.

6. This screen appears. Click Submit Score.
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PAGE 48 OF 48: ASSESSMENT
You passed the course! You must click the Submit Score button on this screen and then click
Confirm Completion in the task pane on the right to receive course completion credit.

5

Score Incorrect Question Results:
You answered all questions comect
Passing Score fou answered all questions correctly
Your Score

100

7. Click Confirm Completion.
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8. The end user completes the course and receives credit for completing it.

[ (i) The navigation request has been pracess successfully.
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Congratulations! You passed this course.

Give Us Your Feedback
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